Save The Children

International Programs
ROLE PROFILE

	JOB TITLE:  Somalia Nutrition Consortium Grants Manager

	TEAM/PROGRAMME: Finance and Grants
	LOCATION: Nairobi with 40% travel to the field

	GRADE:  TBC  (Competitive Package)
	TYPE OF CONTRACT: 24 months fixed term

	CHILD SAFEGUARDING: 

Level 3 - the responsibilities of the post may require the post holder to have regular contact with or access to children or young people


	ROLE PURPOSE: 

The incumbent is responsible for ensuring efficient and effective management of the Somalia Nutrition Consortium, e.g. grants and contracts and other funding agreements for meeting donor reporting requirements). 

S/he will closely liaise with other Nutrition Consortium partner organisations thus ensuring donor’s compliance and accountability of funds within all members of the Consortium. 

S/he will also ensure financial and Grants managerial capacity building of sub-granted implementing partner organizations, as well as monitoring and evaluating the sub-grantee managerial performance.  


	SCOPE OF ROLE: 

Reports to: Somalia Nutrition Consortium Manager
Staff directly reporting to this post: None 

Dimension of Role: 

This is a challenging role in a complex environment. It requires a dedicated, experienced and highly motivated individual who can manage the difficulties of working in such an environment and still be fundamental in helping to drive forward our programmes and our ambitions. The Grants Manager will be part of a Consortium Management Team made of a Nutrition Consortium Manager, a MEAL Manager, a Researcher and an IYCF Adviser to provide sound programme/grant management services and key centralised technical support across all Consortium members. 


	KEY AREAS OF ACCOUNTABILITY:

Grant management duties:

· Maintain regular contact with donor representatives and Somalia Nutrition Consortium partner organisations to exchange information on status of Grants Facilitate negotiation of sub-Grants agreements between the Nutrition Consortium partner organisations
· Ensure in collaboration with the Nutrition Consortium Manager and Grants good quality of progress reports for submission to donors
· Review the award agreements for management nuances and brief programme management on potential areas of risk

· Review all nutrition grants on a monthly basis in terms of budget versus actual, identify areas of over or under expenditure, instigate remedial actions and liaise over required corrections. 
· Providing Nutrition Consortium budget holders and line managers with appropriate training in relevant donor guidelines, compliance issues, field budgeting systems and award management procedures and best practices.
· Work with the consortium partner organisations’ Director of Finance/Grants to ensure claim, reporting and payments occur timely and accurately
· Plan and assist in all necessary grant audits for all nutrition grants. Provide regular updates to the Nutrition Consortium Steering Committee on status of required steps in managing all active agreements.
Grant / Contract Management and Compliance
· Work with the respective Finance and programme teams to develop, forecast and manage the budget and finances for programme activities for all nutrition grants.
· Participate in quarterly, semi-annual and annual report writing process, specifically leading the development of the content related to financial reports for the nutrition grants.
· Ensures compliance with all donor requirements, providing appropriate training and advice on donor guidelines, compliance issues, field budgeting systems and partner organisations’ procedures and best practices, while also ensuring this forms part of new staff induction programmes   
· Ensures the all nutrition grants are managed in line with partner organisations’ policies and donors’ rules and regulations.

Nutrition Consortium sub-Grants and sub-Grantee management duties:

· Maintain regular contact with sub-grantees to exchange information on status of sub-grants.
· Ensure sub-award database updated on a regular basis.
· Coordinate with Finance and Programme teams for sub-award monitoring and review 

· Coordinate corrective actions in response to any internal or external audit findings related to sub-grantee management

· Monitor and provide support to sub-grantees in preparation of their financial and programmatic reports per established agreements
· Provide regular reports to the Nutrition Consortium Manager on status of required steps in managing sub-award management 
Other duties:
· Comply with and promote all Global Policies such as Child Safeguarding, whistle blowing, fraud and safety 

· Perform other duties as may be requested by the incumbent’s supervisor


	SKILLS AND BEHAVIOURS (our Values in Practice)

Accountability:

· Holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved

· Creates a managerial environment to lead, enable and maintain our culture of child safeguarding
Ambition:

· Sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· Future orientated, thinks strategically and on a global scale

Collaboration:

· Approachable, good listener, easy to talk to; builds and maintains effective relationships with colleagues, Members and external partners and supporters

· Values diversity and different people’s perspectives, able to work cross-culturally.

Creativity:

· Develops and encourages new and innovative solutions

· Cuts away bureaucracy and encourages an entrepreneurial approach

Integrity:

· Honest, encourages openness and transparency, builds trust and confidence

Displays consistent excellent judgement

	QUALIFICATIONS AND EXPERIENCE:
· BA or specialty certificate in business administration or discipline relevant to accounting and/or financial management
· Analytical skills – the ability to analyse complex financial data and design and produce effective management information

· Experience of computerised accounts packages, Excel, PowerPoint and Word

· Experience of budgeting, budget management and understanding of financial systems and procedures.

· Minimum of three years’ experience in managing grants, contracts and/or sub-grant agreements for an NGO with a variety of funding sources
· Previous experience with various donors USAID, ECHO, UNHCR, UNICEF, AUSAID, DFID and SCI member organizations and in-depth knowledge of the compliance requirements for major donors
· Demonstrable track-record in the creation and dissemination of high quality proposal budgets and revisions

· Experience in working with local partners as sub-grantees and building the capacity of partners and local staff  

· Strong written and verbal communication skills in English, with the ability to operate as part of a team in a multi-cultural, values driven work environment
· Demonstrated experience in strategic and operational planning processes
· Demonstrated competency in developing and manipulating spreadsheets and Web-based databases
· Ability to manage a complex and diverse workload and to work to tight deadlines

· Understanding of financial systems and procedures.
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