Save The Children 
INTERNATIONAL PROGRAMS

ROLE PROFILE


	TITLE: Compliance Manager

	TEAM/PROGRAMME: CAR Country Office


	LOCATION: Bangui with deployments to Field offices



	GRADE: TBC

	CONTRACT LENGTH: 6 months


	CHILD SAFEGUARDING: 

Level 3:  the role holder will have contact with children and/or young people either frequently (e.g. once a week or more) or intensively (e.g. four days in one month or more or overnight) because they work in country programs; or are visiting country programs; or because they are responsible for implementing the police checking/vetting process staff.



	ROLE PURPOSE: 
The Reset Compliance Manager will support in the closeout and reporting for closed awards and the resolution of historical backlog issues from a compliance perspective; additionally, s/he will provide capacity building support at field and coordination levels contributing to the roll-out and strengthening of the legal policies, procedures and tools. Furthermore, the incumbent will complete a Fraud risk assessment; provide capacity building for fraud awareness. In the framework of the WCA fraud management structure, the incumbent will act as Fraud Focal Point (FFP) for the Country office, reporting, coordinating/leading investigations and liaising with the Country Director, the WCA Counter Fraud Specialist (CSF) and the HR/Disciplinary committee as required. The Fraud Focal Point (FPP) responsibilities will be handed over to a permanent role in the country office structured as determined/ agreed by the Country Director.  


	SCOPE OF ROLE: 

Reports to: Country Director with matrix management by Reset Team Leader and WCA Counter Fraud Specialist (CSF)
Staff directly reporting to this post:  0


	KEY AREAS OF ACCOUNTABILITY:
· Complete a fraud risk assessment and, in coordination with the Country Director and SMT, develop a plan to address and mitigate risks. Oversee the implementation of this plan
· Financial compliance internal audit and create an action plan for addressing key risk areas

· Provide support to clear reporting back log on active awards from a compliance perspective

· Provide training to field and coordination staff on financial and donor compliance, including development of tools adapted to the context (eg. Compliance Check-lists)  
· Ensure a complete rollout of SCI’s anti-fraud policies through training and ongoing support to management staff

· Monitor implementation of Audit report action points

	BEHAVIOURS (Values in Practice)
Accountability:

· holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· widely shares their personal vision for Save the Children, engages and motivates others

· future orientated, thinks strategically and on a global scale.

Collaboration:

· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· values diversity, sees it as a source of competitive strength

· approachable, good listener, easy to talk to.

Creativity:

· develops and encourages new and innovative solutions

· willing to take disciplined risks.

Integrity:

· honest, encourages openness and transparency; demonstrates highest levels of integrity

	QUALIFICATIONS AND EXPERIENCE

Essential

· Relevant post-secondary qualifications
· Prior NGO experience at management level within a complex country programme in emergency response/humanitarian environments
· Proven track-record in an NGO in awards and financial management or internal audit

· Excellent skills in handling and advising on complex people management issues

· Experience of and well developed skills in recruitment and selection

· Good attention to detail
· Good facilitation skills and ability to deliver induction briefing/training
· Strong communication (written and spoken), and interpersonal skills in English, with experience in managing multicultural teams
· Fluent in written and oral French and English
Desirable

· Familiarity with SCI Global Assurance methodology

· Previous experience with SCI and familiarity with AMS and Agresso
· Knowledge of the Central Africa Republic Humanitarian and Development context

· Experience in change management processes in NGOs
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