SAVE THE CHILDREN INTERNATIONAL 
ROLE PROFILE
	
The following provides guidance on development of role profiles.  This guidance should be used when completing the template.  (Please use font Gill Sans MT size 11)

	TITLE: MEAL Officer 

	TEAM/PROGRAMME: Health 
	LOCATION: Walgak (Akobo West)

	GRADE: 4
	CONTRACT LENGTH: 10 Months 
 

	CHILD SAFEGUARDING: (select only one)
Level 3:  the post holder will have contact with children and/or young people either frequently (e.g. once a week or more) or intensively (e.g. four days in one month or more or overnight) because they work country programs; or are visiting country programs; or because they are responsible for implementing the police checking/vetting process staff.


	ROLE PURPOSE: 
The Job holder will primarily Contribute to the successful implementation of Health sector transformation project (HSTP) in Akobo County, Lot 7 Funded by MDTF/World Bank Through UNICEF and led by the National Ministry of Health (MoH), Republic of South Sudan. 
The Health Program M&E Officer will be responsible for gathering, analysing health information. S/he will be a contact person for all health-related program information in Akobo County (Akobo East and West). S/he will assist in implementation of program monitoring systems and updating databases and ensure that data collected and reported is of high quality. S/he will also help the MEAL coordinator and Area 1 MEAL Manager in data analysis, updating the project IPTT and reviewing all monitoring and evaluation reports. 
S/he will represent SCI in county Health coordination meetings and technical working groups at the county level.
[bookmark: _GoBack]The incumbent will also support Save the Children health programming in strengthening surveillance and response for malaria or other priority diseases, conditions and events in the context of Integrated Disease Surveillance and Response (IDSR), ensuring timely reporting in EWARNS, DHIS2 and capacity building for state and county officials in compliance with IHR (2005).
The objective is to enhance the ability of all levels of the health system to detect and respond to diseases and hazards that cause high levels of death, illness and disability at Boma, Payam and county level by providing timely and reliable data for taking action. This will subsequently lead to the reduction of the health consequences of serious public health emergencies.


	
SCOPE OF ROLE:
Duty station: Walgak (Akobo East) 

Reports to: Area one Health Manager

Staff reporting to this position: None

Budget Responsibilities: N/A

	KEY AREAS OF ACCOUNTABILITY:

· Assist in developing data collection and reporting formats to ensure standardised reporting and meeting all data requirements for donor and internal reporting
· Orient and develop appropriate training plans for building the capacities of health facility and CHD staff on data collection forms and core surveillance, alert and response data collection tools. 
· Carry out routine data quality assessments and audits in the supported health facilities and BHWs
· Ensure that data received from health facilities and BHWs is complete and timely reported in DHIS2, Activity Info platforms and then analysed and distributed to the country health department.
· Ensure timely and accurate reporting of monthly service delivery reports, 5Ws and surveillance reports in DHIS2, Activity Info and EWARNS platforms
· Develop charts tracking monthly achievements on key indicators against targets and share with the PM, Health Coordinator, CHD and health facility staff for use during monthly and quarterly data review meetings
· Work with the CHD HMIS officer in developing and displaying charts on key indicators tracking monthly progress within respective service areas
· Develop and maintain a good filing system for the project documents
· Coordinate implementation and monitoring of quality benchmarks
· Manage the beneficiary complaints and feedback mechanism – collection, analysis and reporting through SC and Donor reporting systems for CRFM
· Support outcome assessments and participate in conducting field investigation 
· Generate statistical reports as needed to support production of narrative reports for internal decision-making communication with stakeholders and partners.
· Produce monthly achievement of health facilities against targets to measure performance and share with field health programme Manager.
· Assess the needs for data collection strengthening in Akobo in line with the requirements of the different donors and other stake holders including MOH.
Other Tasks
· Participate in Health data strategic planning with other agencies and partners
· Contribute to capacity building of the surveillance workforce at county levels to enhance IDSR/IHR implementation.
· Any other tasks given by line manager.
Appropriately represent SCI and coordinate externally:
· Representation of SCI as and when directed by the line manager and/or prepares related material to be presented to internal and external audience.
· All internal/external coordination to be done in a culturally appropriate, honourable and respectful manner.

	

BEHAVIOURS (Values in Practice:

Accountability:
· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values
· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.
Ambition:
· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same
· widely shares their personal vision for Save the Children, engages and motivates others
· Future orientated, thinks strategically and on a global scale.
Collaboration:
· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters
· values diversity, sees it as a source of competitive strength
· Approachable, good listener, easy to talk to.
Creativity:
· develops and encourages new and innovative solutions
· Willing to take disciplined risks.
Integrity:
· honest, encourages openness and transparency; demonstrates highest levels of integrity


	QUALIFICATIONS  

Qualifications:
Diploma or bachelor’s in statistics/ biostatistics/ social Sciences/ Public Health/ Computer Science 
Experience and Skills:
Essentials:
· Experience of at least 3-5 years working on Health Management Information System and or M&E. 
· Proficiency in Health management Information System Including DHIS 2, EWARS, IDSR.
· Experience in MEAL software such as COMCARE, Kobo collect, SPSS.
· Good oral and written reporting, writing and facilitation skills in English.
· Proficient in Microsoft i.e. Windows/word/excel/PowerPoint
· Very good in identifying case studies and reporting stories
· Cross cultural understanding / sensitivity
· Willingness to travel and operate in basic conditions.
Desirable:
· Experience working in humanitarian response
· Excellent communication and teamwork skills
· Experience working with in similar Role with a Health Implementing Non-Governmental Organization.

	Equal Opportunities 
The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:
We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Health and Safety
The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.

	[bookmark: _Hlk175141994]JD written by: Area One Health PM
	Date:26th /08/2024
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