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	TITLE: Team Leader for GPE System Transformation Grant Project

	TEAM/PROGRAMME: GPE-STG Program

	LOCATION: Vientiane Capital, Lao PDR

	GRADE:  NAT2
	CONTRACT LENGTH: Fixed Term 

	CHILD SAFEGUARDING: 

Level 3:  the post holder will have contact with children and/or young people either frequently (e.g. once a week or more) or intensively (e.g. four days in one month or more or overnight) because they work country programs; or are visiting country programs; or because they are responsible for implementing the police checking/vetting process staff.


	ROLE PURPOSE: 

The Ministry of Education and Sports (MoES) has received a System Transformation Grant (STG) from the Global Partnership for Education (GPE) to implement the “Foundational Learning Improvement Project” in disadvantaged communities of 9 districts from 5 provinces: Luang Namtha, Luang Prabang, Vientiane, Salavanh and Saysomboun. The implementation period is 3.5 years, ideally starting from July 2025 through December 2028. MoES is an implementing agency for the GPE-STG project and Save the Children is a grant agent in providing fiduciary and technical oversight of the grant.

The GPE-STG program has been designed within the approved parameters of the Partnership Compact 2024-2028 that reflects extensive dialogue between the Government and its development partners and is based on a comprehensive analysis of enabling factors and educational data. The priority reform objective of partnership compact is “Improving foundational learning outcomes for all and supporting students in lower secondary”. To achieving this reform objective, the GPE-STG program design includes the following components: 
1. Expand one-year school readiness programs for five-year-old children
2. Strengthen continuous professional development (CPD) for primary school teachers
3. Support girls at risk of dropping out of lower secondary schools

The Team Leader will be working under guidance of GPE-STG Project Director of MoES and Senior Management Team of Save the Children: 
· Provide overall managerial and technical support to MoES lead departments to implement GPE-STG project components including project management, budgeting and reporting
· Provide fiduciary and safeguarding oversight of the GPE-STG grant to ensure high quality and timely program implementation 
· Ensure strong and regular communication between MoES and Save the Children to report on progress and overcome bottlenecks, if occurred.
· Provide necessary capacity building for MoES staff at central, provincial and district levels on overall program planning and implementation, if required 
· Working collaboratively with finance manager for financial management and with M&E manager for updating result frameworks
· Supervise and support contract staff of Project Management Unit (PMU) based in MoES to perform their tasks according to individual job description

In the event of a major humanitarian emergency, the role holder will be expected to work outside the normal role profile and be able to vary working hours accordingly.

This position is reserved for Lao nationality only.


	SCOPE OF ROLE: 
Reports to: Director-General of Department of Planning, MoES 
and  Save the Children Country Director
Dimensions: N/A
Staff directly reporting to this post:  5 project staffs, including M&E



	KEY AREAS OF ACCOUNTABILITY:

Program management
· Oversee program planning, management, implementation and ensuring timely and high-quality completion of project milestones
· Provide technical guidance and support to PMU team and MoES lead departments on program planning and implementation based on annual operation plans (AOP)
· Support the development of annual and bi-annual workplan including budgeting through gathering inputs from component coordinators and MoES lead departments
· Conduct monitoring field visits to target districts through coordination with Department of Planning (DoP), lead departments, PESS and DESB
· Organize the management meetings: project steering committee, annual review, etc. by preparing all background papers, contents, etc. 
· Hold monthly meetings with DoP, lead departments and SCI for progress update and seek for solutions for any challenges that may occur
· Involved in project mid-line and end-line exercises 

Budget/financial management
· Based on annual workplan, keep tracking disbursement against overall budget by breaking down into components (and subcomponents) or implementing agencies (MoES, PESS and DESB) and reporting regularly on budget status 
· Oversee budget proposals compared to activity plans submitted from central MoES, PESS and DESB and make recommendations for approval of advance 
· Oversee expenditure reports compared to budget proposals and technical reports and make recommendations for clearing advance 
· Ensure that all financial records and documentation are kept systematically and available for access for auditing purposes
· Involve in annual audit exercises 

Technical capacity for MoES counterparts
· Provide advisory support to MoES lead departments for materials development and implementation of project activities related to school readiness, CPD for teachers and principals, and support girls at risk of dropping out
· Through coordination with MoES lead departments, support materials development, program design for training, coaching and support and feedback on training programs
· Support the organizations of national workshops on annual review meetings, project orientation and launching, preparing background documents, press releases, etc. 

Documentation and reporting
· Provide overall quality assurance for documentation and reporting related to project activities, and all types of reporting 
· Draft progress reports – quarterly, 6-monthly and annually – through consolidating inputs from component coordinators and MoES lead departments. These reports are in both languages, the Lao version will be shared with MoES leadership and line-ministries, and the English version will be shared with Save the Children and GPE.
· Involve in high level missions and visits from Save the Children Australia and GPE through preparing background papers, contents, provide inputs to aid memoire, etc.



	BEHAVIOURS (Values in Practice)
Accountability:
· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values
· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.
Ambition:
· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same
· widely shares their personal vision for Save the Children, engages and motivates others
· future orientated, thinks strategically and on a global scale.
Collaboration:
· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters
· values diversity, sees it as a source of competitive strength
· approachable, good listener, easy to talk to.
Creativity:
· develops and encourages new and innovative solutions
· willing to take disciplined risks.
Integrity:
· honest, encourages openness and transparency; demonstrates highest levels of integrity




	QUALIFICATIONS 
 
· At least master’s degree in related field, such as education, social sciences, business administration, with commensurate experience


	EXPERIENCE AND SKILLS
· At least 10 years of working experience on program operations in relevant field, including at least 5 years in senior leadership position
· Excellent understanding of key issues and strategies for early childhood education, primary and lower secondary education, but not limited to.
· Project management skills in developing and executing project workplans and budgeting, tracking disbursement, monitoring progress and reporting
· Strong networking with MoES officials and officers, including obtaining local knowledge of education system and structure between national and subnational levels
· Demonstrated ability to delivery results, engage in effective and collaborative problem solving and decision making, and fostering program innovations and adaptations 
· Excellent English communication skills in both writing and speaking 


	Additional job responsibilities
The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 
The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:
We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Health and Safety
The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.
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Save the Children invests in childhood – every day, in times of crisis and for our future. In the United States and around the world, we are dedicated to ensuring every child has the best chance for success. Our pioneering programs give children a healthy start, the opportunity to learn and protection from harm. Our advocacy efforts provide a voice for children who cannot speak for themselves. As the leading expert on children, we inspire and achieve lasting impact for millions of the world's most vulnerable girls and boys. By transforming children's lives now, we change the course of their future and ours.

Save the Children is committed to conducting its programs in a manner that is safe for the children it serves and to helping protect the children with whom Save the Children is in contact.  As a humanitarian agency, Save the Children is obliged to create and maintain an environment that aims to prevent the sexual exploitation and abuse of children and promote the implementation  of its child safeguarding policy.  All representatives  of Save the Children – employees, volunteers, interns, consultants, Board members and others who work with children on Save the Children’s behalf – are expected to conduct themselves in a manner consistent with this commitment and obligation.

Save the Children provides an attractive benefits package including competitive salaries, a matching retirement plan, health and welfare benefits, life insurance, an employee assistance program, generous time off and much more. We provide equal employment opportunities (EEO) to all employees and qualified applicants for employment without regard to race, color, religion, gender, ancestry, sexual orientation, national origin, age, handicap, disability, marital status, or status as a veteran. Save the Children complies with all applicable laws.
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