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	TITLE:  Finance Officer – Partnerships

	TEAM/PROGRAMME: Finance Team
	LOCATION: Hargeisa 

	GRADE: 4
	CONTRACT LENGTH: 12 Months 

	CHILD SAFEGUARDING: -

Level 3:  the post holder will have contact with children and/or young people either frequently (e.g. once a week or more) or intensively (e.g. four days in one month or more or overnight) because they work country programs; or are visiting country programs; or because they are responsible for implementing the police checking/vetting process for staff.


	ROLE PURPOSE: The Finance Officer (Partnerships) at Save the Children in Somaliland will play a pivotal role in supporting the finance team in managing financial aspects related to partnerships, SGAs and MOUs. You will work closely with program teams, awards and external partners to ensure compliance with donor regulations, accurate financial reporting, and efficient financial management of partnership projects. 
The role holder is also expected to support the Area Finance Manager in ensuring that key processes are in place to ensure that grant risk assessment, proposal development, donor financial and non-financial compliance, and reporting requirements are achieved at the Somaliland area office. 
This position requires strong financial acumen, attention to detail, and effective communication skills.

	SCOPE OF ROLE: 

Reports to: Area Finance Manager
Staff reporting to this post: (N/A) 
Direct:
Indirect: 
Budget Responsibilities: N/A

Role Dimensions: Save the Children operates across all zones in Somaliland and currently has three offices and staff of over 180.


	KEY AREAS OF ACCOUNTABILITY 

· Assist in the preparation of project budgets for partnership agreements, ensuring alignment with donor requirements and organizational guidelines.
· Review partners' monthly financial reports, ensure supporting documents are complete and in compliance with Save the Children and donor rules and regulations
· Collaborate with program teams and partners to develop realistic budgets that reflect project activities and objectives.
· Monitor expenditure against partnership budgets (Partners BvA) and provide regular financial updates to program teams and partners.
· Prepare timely and accurate financial reports for partners, ensuring compliance with reporting requirements and deadlines.
· Analyse financial data to identify trends, variances, and potential risks, and provide recommendations for corrective actions.
· Review partners' financial liquidation reports along with the supporting documents.
· Conduct partners’ assessments along with the other stakeholders. Ensure field visits to partners are conducted in a timely manner.
· Lead partner’s adherence to SCI and donor compliance, procurement and financial guidelines. Support capacity-building initiatives to strengthen partners' financial management capabilities and ensure accountability
· Ensure adherence to donor regulations, organizational policies, and grant agreement terms throughout the project lifecycle.
· Assist in the implementation and maintenance of financial systems to support partnership financial management and reporting.
· Streamline financial processes and procedures to enhance partners’ efficiency and effectiveness in managing partnership finances.
· Foster effective communication and collaboration with program teams, partners, and other support functions to ensure alignment of financial and programmatic activities.
· Ensure that all partners' financial reports are filled, maintained properly and documents are scanned and uploaded to the DMS system
· Develop a partner monitoring plan, conduct regular visits to the partner offices as per the monitoring plan and provide a report to the Area Finance Manager and the Area Director.
· Organize monthly meetings with partner finance staff, discuss issues and the comments on the reports and share any compliance information with the partner staff
· Facilitate grant audits and reviews by providing accurate financial records and documentation as needed.
· Assist the Area Finance Manager in preparing phased budget templates, ensuring projections are realistic, accurate, and aligned with project implementation plans.
· Support the Area Finance Manager in audit-related activities, including project audits, statutory audits, internal compliance checks, and staff timesheet reconciliations as per auditors’ requirements.
· Provide support in reviewing the financial requirements of MOUs and submit them to the Area Finance Manager for final sign-off.
· Assist the soft close and hard close tasks including clearing outstanding items in the Exp02 report, NAF and missing timesheets and facilitate the reconciliation of single account reviews.
· Perform any other duties as may be assigned by the Area Finance Manager.


	BEHAVIOURS (Values in Practice)
Accountability:
· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values
· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.
Ambition:
· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same
· widely shares their personal vision for Save the Children, engages and motivates others
· future orientated, thinks strategically and on a global scale.
Collaboration:
· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters
· values diversity, sees it as a source of competitive strength
· approachable, good listener, easy to talk to.
Creativity:
· develops and encourages new and innovative solutions
· willing to take disciplined risks.
Integrity:
· honest, encourages openness and transparency; demonstrates highest levels of integrity


	QUALIFICATIONS  

· Bachelor’s degree in finance, Accounting, Business Administration, or a related field

	EXPERIENCE AND SKILLS

Essential
· [bookmark: _Hlk208166486]2 - 3 years’ experience in financial management, grants administration, or partnership finance, preferably in the nonprofit sector or international development context.
· Strong understanding of financial principles, budgeting, and accounting practices, with the ability to interpret and analyse financial data accurately.
· Proficiency in Microsoft Office Suite, particularly Excel, and experience with financial software and systems.
· Excellent organizational skills, with the ability to manage multiple tasks and prioritize effectively to meet deadlines.
· Strong interpersonal and communication skills, with the ability to work collaboratively with diverse stakeholders.
· Commitment to Save the Children's mission and values, with a passion for improving the lives of children and families in Somaliland through effective partnership projects.

Desirable
· Knowledge of the Agresso financial management system or any other automated financial system.
· Knowledge of the Awards Management System
· Good written & oral English proficiency 
· Experience working on emergency responses.
· Experience in managing 2 to 4 reporting staff


	Additional job responsibilities
The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 
The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:
We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Adult Safeguarding.
The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy, all employees are also expected to carry out their duties in accordance with SCI protection from sexual exploitation abuse.

	Health and Safety
The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.

	Diversity, Equity, and Inclusion
At SCI, we uphold the principle of equal rights and opportunities for all our employees. In our commitment to fostering a more inclusive workplace and addressing gender gaps, we have implemented additional efforts aimed at supporting female qualified candidates: -
· Maternity leave (6 months)
· Annual Leave 30 working days
· 10% *gross salary. (female allowance)
· 1.5 flexible working hours for lactating mothers

Qualified candidates with disabilities are strongly encouraged to apply.

	Application process
All interested and qualified candidate can apply the position through the below link:
Internal Job Posting Link:   Finance Officer – Partnerships 
Application closing date is on 11th September 2025
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